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Residential Building Permit Construction Documents Checklist 

Submittal Minimum Requirements 
• A site plan is required and must include the location of the septic tank and drain field if 

applicable. The site plan and building plan shall correspond (FBC 107)  

• When required, construction plans prepared by a Florida licensed Engineer or registered 
Architect must be designed in accordance with the 2020 Florida Building Code 7th 
Edition Residential and include the applicable wind criteria (Ultimate design wind speed 
(Vult) and 3-second gust/nominal wind speed (Vasd) both in miles per hour, wind 
exposure and risk category) (FBC-Residential 301). All documents shall be properly 
signed, dated and sealed as required for the method of submittal. (FBC 107) 

• The orientation of the proposed structure, as it appears on the site plan, must be the 
same on all plan pages. Flipped or mirror imaged plans are not acceptable. (FBC 107) 

• Document live loads for the following: 
a) Uninhabitable attic without storage: 10psf, 

b) Uninhabitable attic with limited storage: 20psf, Habitable attics and attics served with fixed 

stairs: 30psf 

c) Balconies (exterior) and decks: 40psf, 

d) Guards and handrails: 200psf, 

e) Guard in-fill components: 50psf,  

f) Passenger vehicle garages: 50psf, 

g) Rooms other than sleeping room: 40psf, 

h) Sleeping rooms: 30psf, 

i) Stairs: 40psf. (FBC-Residential R301, Table R301.5) 

• The Engineer or Architect of record shall identify on the floor plan or elevation plan, 
design pressures for all exterior openings. (FBC-Residential Tables R301.2(2) and 
R301.2(4)) 

• When trusses are used, signed and sealed truss engineering by a Florida Licensed 
Engineer is required to be submitted as part of the plan review. Each individual truss 
engineering page or a table of contents page/coversheet, listing each truss, must have 
the digital signature of the design professional and be dated and sealed. (FBC 107) 

• A truss layout provided by the truss manufacturer is required to be submitted. This 
layout is not required to be signed and sealed but must match the roof framing plans 
provided by the design professional of record. (FBC 107) 

• Energy Calculations, ACCA manuals J, S, D and Energy Performance Level (EPL) display 
card are required. (FBC-Energy Conservation R401.3, R402, R405)  

• A mechanical Duct layout is required. (FBC 107)  

• Provide a completed Orange County “Product Approval Specification Sheet” to include 
each building component required to be listed on the form that will be utilized on the 
building or structure being permitted. Document the manufacturer’s name, product 
model and/or series number and either a Florida Product Approval Number to include 
the required number which follows the decimal point or Miami Dade Notice of 
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Acceptance Number and expiration date. Please email your Building Plans Examiner 
should you have questions. (FBC-Residential R301.2.1; F.S. 553.842, F.A.C 61G20-3). You 
may find the most current Product Approval Specification Sheet on our website at 
http://www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx 

• Note: Customers are no longer required to submit for building plan review, the 
approved installation details and screen prints of the Florida Product Approval Internet 
Application Detail or the Miami Dade NOA coversheet for products listed on the Orange 
County “Product Approval Specification Sheet”. However, customers are required to 
have the approved installation details on the jobsite for inspection. Failure to do so will 
result in a failed inspection.   

• Shop drawings prepared by a third-party design professional must: 
a) Be signed and sealed by a Florida licensed design professional 

b) Specify the project address and or lot number 

c) Reference FBC Residential 2020 7th edition 

d) Include applicable live loads  

e) Specify the attachment of the component to the main structure. For example: for shop 

drawn stairs, show connection at base of stairs and to floor above. If attachment is not 

provided on the shop drawings it must be included on the signed and sealed plans for the 

main structure. 

• The design professional of record for the main structure must review and approve the 
shop drawings and must either: 

1. Apply an approval stamp to the shop drawing to include his/her name and signature. 

2. Provide a signed and sealed letter. The letter must specifically identify the project by 

address and or lot number and must state that the shop drawings have been reviewed 

and are acceptable. (FBC 107) 

• Custom (one of a kind) exterior door assemblies shall be tested by an approved testing 
laboratory or be designed and engineered in accordance with accepted engineering 
practices by a Florida registered design professional. Signed and sealed copies of the 
rational analysis and calculations shall be provided upon permit application and 
submitted to the Building Official for review. This process may take 5 business days. 
(FBC A104.11, FBC-Residential R609.2.1) 

• A lot Grading/Drainage Plan to include the finished floor elevation is required and will 
be reviewed by Development Engineer. (FBC 107) 

• A Ranger Drainage District review and possible permit is required prior to a building 
permit being issued by the Orange County Division of Building Safety for the following 
subdivisions: Cape Orlando Estates, Rocket City and Wedgefield. Ranger Drainage 
District offices are located at 19950 Nugent St. Orlando, FL 32833. Phone 407-568-5502. 
Ranger Drainage permitting information can be found on their website at 
www.RangerDrainageDistrict.com (FBC 107, F.S Chapter 298) 

• Homeowners who wish to obtain their own building permits are required to complete a 
video verification. As part of the video verification, the owner must complete an Owner 
Builder Disclosure statement. This form can be found on our website at 

http://www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx
http://www.rangerdrainagedistrict.com/
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www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx (F.S. 489.103). By 
law, Owner Builders are not allowed to give a Power of Attorney to an agent to act on 
their behalf. (F.S. 489.103) 

• A Florida licensed contractor must register with Orange County Contractor Licensing and 
keep current licensing and insurance information in order to obtain a building permit. 
Contact Contractor Licensing for additional information at 407-836-5522 or by email at 
www.ContractorLicensing@ocfl.net.

• Any project with a job value of over $5,000 or $15,000 for mechanical permits will 
require a recorded Notice of Commencement. The first inspection cannot be scheduled 
without this document being on file with the Division of Building Safety. This form can be 
found on our website at
www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx (FBC 107). Email 
the completed and notarized NOC to OrangeNOC@ocfl.net for processing. Please 
include your permit number on the subject line.

• When submitting corrections or revisions, please upload a Narrative addressing each 
denial comment along with your corrected plans. The document should be named PD-
Narrative. Denial comment responses must be submitted electronically through the 
Orange County FastTrack system and cannot be submitted via email or
fax.  Unsupported or vague narrative responses may prompt a redenial of the same 
comment. If you feel a denial comment is incorrect please respond with the specific 
section of the code to support your claim or if it is not a code related comment, provide 
a detailed response as to why the comment does not apply.  Additional review may be 
necessary upon review of corrected plans.

• When submitting revisions, a revision request form or letter identifying the changes 
should be submitted when revising plans. This form can be found on our website at 
www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx (FBC 107)

• Each page must be named in accordance with the Orange County Electronic Plan File 
Naming Convention Chart. (FBC 107) Please review our Online User Guide, File 
Requirements section at https://fasttrack.ocfl.net/OnlineServices/ Each page that is 
being re-submitted must be named exactly the same as the original submittal. A change 
or addition of a character, an additional space in the name or a change in upper or lower 
case will cause the corrected or revised page to not version properly. Each page must be 
named in accordance with the Orange County Electronic Plan File Naming Convention 
Chart. (FBC 107) Please review our Online User Guide, File Requirements section at 
https://fasttrack.ocfl.net/OnlineServices/

http://www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx
http://www.ContractorLicensing@ocfl.net/
http://www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx
mailto:OrangeNOC@ocfl.net
http://www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx
https://fasttrack.ocfl.net/OnlineServices/
https://fasttrack.ocfl.net/OnlineServices/
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General Permitting Requirements 

• Drawings shall be dimensioned and to scale. (FBC 107) 

• Plans and notes must be legible. (FBC 107) 

• A square footage tabulation shall be included on the plans and must include the 1st 
floor, 2nd floor, garage, living area, porches, breezeways and lanais, etc. (FBC 107) 

• The conditioned floor area on the energy calculations must match the square footage 
tabulation on the construction drawings. (FBC 107) 

• Notes and details shall be specific to the individual project. Under no circumstances 
shall plan notes or details cite the code section only or include phrases such as "or 
equal" or "as per (local) code". (FBC 107) 

• Notes and legends must be keyed to the plan pages and details (FBC 107) 

• When resubmitting corrected plans for review, files must be named EXACTLY as you 
named them in the initial submission. Failure to do so will result in a failed verification 
notice and will delay your review. Please refer to the FastTrack User guide for detailed 
instructions.  Changes are to be clouded on revised sheets. (FBC 107) 

• Once a permit has been issued, changes submitted for review are considered Revisions. 
A revision request form should be uploaded and named PD-RevisionRequest. This form 
can be found on our website at  
www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx  (FBC 107) 

Dwelling Unit Separation 
• Construction, projections, openings and penetrations of exterior walls of dwellings and 

accessory buildings shall comply with FBC-Residential R302, Table R302.1 

• Provide a typical wall section of all fire rated assemblies. Section views shall show 
construction of wall(s) from floor to termination point. (FBC-Residential R302.1) 

• Indicate on plans that the fire rated wall will not be penetrated. If penetrations are 
included on the plans, they shall be an approved system that has been tested in 
accordance with ASTM E814 or UL 1479. Penetrations shall have an F rating not less 
than the required fire-resistance rating of the wall or floor-ceiling assembly penetrated. 
(FBC-Residential R302.4.1.2) 

• Electrical outlets or boxes located on opposite sides of rated walls or partitions shall be 
separated by a horizontal distance of not less than 24 inches. (FBC-Residential R302.4.2) 

• Exterior walls on a lot line shall comply with FBC-Residential R302.  

• The Division of Building Safety accepts the following publications: 

o FM Specification Tested Products Guide 
o GA Fire Resistance Design Manual 
o ESI Evaluation Report Listing 
o UL Fire Resistance Directory 
o Warnock Hershey 
o ICC Evaluation Reports 
o Florida Product Approval 
o Miami Dade Notice of Acceptance (NOA) 

http://www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx
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• In two family dwellings, where floor assemblies are required to be fire-resistance rated 
by Section R302.3, the supporting construction of such assemblies shall have an equal or 
greater fire-resistance rating (FBC Residential- R302.3.1) 

• Openings between the private living and residence of a two-family dwelling shall be 45-
minute rated to comply with "Other Fire Partitions" of FBC-Building Table 716.5 
"Openings Fire Protection Assemblies, Ratings and Markings" and be equipped with an 
automatic closer as required by (FBC-Building 716.5.9) 

• A dwelling unit is defined by FBC- Residential R202 as a single unit providing complete 
independent living facilities for one or more persons, including permanent provisions for 
living, sleeping, eating, cooking and sanitation. Therefore, each dwelling unit is required 
to comply with the following: 1. Dwellings shall be provided with a means of egress in 
accordance with FBC- Residential R311. 1. The means of egress shall provide a 
continuous and unobstructed path of vertical and horizontal egress travel from all 
portions of the dwelling to the required egress door without requiring travel through a 
garage. The required egress door shall open directly into a public way or to a yard or 
court that opens to a public way. (FBC- Residential R311.1) Not less than one egress 
door shall be provided for each dwelling unit. The egress door shall be side-hinged, and 
shall provide a clear width of not less than 32 inches where measured between the face 
of the door and the stop, with the door open 90 degrees. The clear height of the door 
opening shall be not less than 78 inches in height measured from the top of the 
threshold to the bottom of the stop. (FBC-Residential R311.2) 

• Provide a typical wall section of all fire rated assemblies. Section views shall show 
construction of wall(s) from floor to termination point. (FBC-Residential R302.1) 

• Dwelling units in two family dwellings shall be separated from each other by wall and 
floor assemblies having not less than 1-hour fire resistance rating where tested in 
accordance with ASTM E119 or UL263. Fire-resistance-rated floor/ceiling and wall 
assemblies shall extend to and be tight against the exterior wall, and wall assemblies 
shall extend from the foundation to the underside of the roof sheathing. Exceptions are 
provided in the code. (FBC-Residential R302.3) 

 

Foundation Plan 
• Document the thickness and compressive strength of concrete for driveways, walkways 

and slabs. Soil treatment used for subterranean termite prevention shall be applied 
under all exterior concrete or grade within 1 foot of the primary structure sidewalls. 
(FBC-Residential R506, R402.2, Table R402.2, R318.1.6) 

• A foundation plan prepared by the design professional of record is required. (FBC 107) 

• On the foundation plan, identify the size and type of footing. For example, interior and 
exterior monolithic footers, stem wall footer, column pads. (FBC-Residential R403)  

• All exterior footing shall be placed not less than 12 inches below the finished grade of 
the ground surface. (FBC-Residential R403.1.4) 

• For isolated column pads, document size, depth and reinforcing steel.  (FBC-Residential 
R403, R407) 
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• Document the required lap splice of reinforcing steel. (FBC-Residential R404.1.3.3.7.5, 
Table R608.5.4(1)) 

• Document the minimum required slab thickness and reinforcement. (FBC-
Residential R506 

• Show the specific locations of all down pours on the foundation plan.  (FBC-Residential 
606.1, 608.6, FBC 107. 3.5)  

• Placement of vertical reinforcement at wall openings must be documented on the 
foundation plan. (FBC-Residential R608.8, FBC 107. 3.5)  

• Document protection against termites. If soil treatment is used for subterranean termite 
prevention, chemically treated soil shall be protected with a minimum 6 mil vapor 
retarder to protect against rainfall dilution. (FBC-Residential R318, R318.1.4) 

• A minimum 6-mil polyethylene or approved vapor retarder is required to be 
documented on the plans. (FBC-Residential R506.2.3) 

• Compressive strength of concrete shall be documented on the plan. (FBC-Residential 
R402.2, Table R402.2) 

• Foundation anchorage for wood sill plates shall be documented on the plans. (FBC-
Residential R403.1.6) 

• In the crawl space (Under-floor space), document the required ventilation and access. 
(FBC-Residential R408) 

• In the crawl space (Under-floor space), document the required distance between the 
bottom of the wood structural floor to the exposed ground. Wood joists or the bottom 
of a wood structural floor when closer than 18 inches or wood girders when closer than 
12 inches to the exposed ground in crawl spaces or unexcavated area located within the 
periphery of the building foundation must be of naturally durable wood or wood that is 
preservative-treated in accordance with the code. (FBC-Residential R317.1) 

• Document ledgers and sills for deck construction. (FBC-Residential R507) 

Wood Frame Wall Sections 
• Protection of wood and wood-based products against decay is required when wood 

framing members rest on concrete or masonry exterior foundation walls and are less 
than 8 inches from the exposed ground. (FBC-Residential R317) 

• Protection of wood and wood-based products against decay is required when wood 
siding, sheathing and wall framing on the exterior of a building has a clearance of less 
than 6 inches from the ground. (FBC-Residential R317) 

• Protection of wood and wood-based products against decay is required when wood 
siding, sheathing and wall framing on the exterior of a building has a clearance of less 
than 2 inches measured vertically from driveways, concrete steps, porch/patio slabs and 
similar horizontal surfaces exposed to the weather. (FBC-Residential R317) 

• For exterior wood walls, denote size, grade and species of all structural lumber. (FBC-
Residential 301.2.1.1, R602.2) 

• Show exterior stud size and spacing. Specify top and bottom connection for bearing 
walls. (FBC-Residential R301.2.1.1) 

• Identify top plate on plans.  (FBC-Residential 301.2.1.1) 
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• Show headers and the connectors for all exterior wall openings. (FBC-Residential 
301.2.1.1) 

• Document a continuous load path from the roof to foundation. Specify the type and 
spacing of all anchors, straps, connectors and clips. (FBC-Residential R301) 

• For roof assembly, specify connection to walls. (FBC-Residential R301.2.1.1)  

• Wall sheathing type, size, and thickness and nailing schedule is required to be 
documented on the plans. (FBC-Residential R301.2.1.1, R703) 

• One layer of No. 15 asphalt felt, complying with ASTM D226 for Type 1 felt, or other 
approved water-resistive barriers shall be applied over studs or sheathing of all exterior 
walls. (FBC-Residential R703.2) 

• Application of stucco (Exterior plaster) shall be documented on the plans. (FBC-
Residential 703)  

• Two water-resistive barriers shall be installed as required by R703.2.  The individual 
layers shall be installed independently such that each layer provides a separate 
continuous plane and any flashing intended to drain to the water-resistive barrier is 
directed between the layers.  (FBC-Residential R703.2 one layer and R703.7.3 Stucco)                                                                                                                                         
b. Lath and lath attachment. (R703.1)  

• Stucco (Exterior plaster) thickness over concrete and wood frame. (R703.7.2, ASTM 
C926)  

• Weep screed for frame transitions and terminations. (R703.7.2.1) 

• Two story wood frame wall sections shall include, within the load path, the type of floor 
system. The detail must include connections from the first floor to the floor system and 
from the floor system to the second floor. Document perimeter strapping on this 
section. (FBC 107) 

• Flashing at exterior window and door openings shall be installed in accordance with one 
of the following methods:  

o The fenestration manufacturer’s written flashing instructions. 
o The flashing manufacturer’s written instructions. 
o In accordance with the flashing method of a registered design professional.   
o In accordance with approved FMA/AAMA installation methods as specified in the 

code. (FBC-Residential R703.4) 

• Provide applicable flashing details for areas where exterior porches, decks or stairs 
attach to a wall or floor assembly of wood-frame construction (FBC-Residential- R703.4) 

• All wood in contact with the ground and that supports permanent structures intended 
for human occupancy shall be approved preservative treated (PT) wood. (FBC-
Residential R317.1.2) 

• Posts, poles and columns supporting permanent structures shall be wood that is 
preservative treated (PT) unless exceptions apply. (FBC-Residential R317.1.4) 

• Sills and sleepers on a concrete or masonry slab that is in direct contact with the ground 
must be preservative-treated (PT) or wood that is naturally durable, unless separated 
from such slab by an impervious moisture barrier. (FBC-Residential R317.1 (3)). 

• Anchored stone and masonry veneer shall comply with the requirements. (FBC-
Residential R703.8) 
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• When modifying an existing opening by infilling the opening entirely or enlarging or 
reducing the current opening size, provide an infill wall detail. (FBC 107) 

Concrete Block Wall Sections 

• Provide a detail for the new opening in the existing masonry wall. Include the size of the 
new vertical reinforcement on each side of the new opening and specify embedment 
into existing lintel and slab and document poured cells. (FBC 107) 

• Provide a wall section from the foundation to the roof system. The wall section must 
include all footings minimum 12 inches below grade, all steel reinforcement, minimum 
lap of vertical and horizontal steel and roof anchoring. (FBC 107) 

• Include in a wall section, wall openings to show lintels, precast, cast-in-place, steel 
lintels. (FBC 107) 

• All lintels regardless of type and/or manufacturer must be specified at every opening on 
the plans and keyed to a legend along with the approved manufacturer's installation 
instructions, load tables, and detail structural sections. Florida Product Approval or 
Miami Dade NOA may be submitted in lieu of load tables and may be included as part of 
the product approval submittals. (FBC-Residential R606.10, FBC 107) 

Insulation Type and R-Value 
• The required insulation type and R-value must be specified on the plans. (FBC-Energy 

R402, Table R402.1.2) 

General Wall Sections 
• For brick veneer, show additional footing width, tie schedule and flashing section. (FBC-

Residential R404.1.5.1, R404.1.5.2 and R703). 

• Include a continuous tie beam or top plate around the building or show alternate 
reinforcing on a wall section.  (FBC-Residential R606, R301.2.1.1) 

• For two story block or frame wall sections, include the floor structure. Specify the 
construction type of the floor system and the connections to the walls above and below 
the floor system including spacing. (FBC-Residential R301) 

• For interior bearing walls, detail the size and type of foundation and specify all 
connections from the wall or column to the foundation. Show the continuous tie from 
the wall section to the roof structure or floor system. (Residential R403, R301.2.1.1) 

• For gable ends, document the materials, sheathing, bracing and nailing schedules for 
sheathing and diaphragms and specify connections to wall below. (FBC-Residential 
301.2.1.1, R606)  

• For the use of bearing columns, show size and type. Detail the specific connection to the 
foundation and roof structure or floor system above. (FBC-Residential R403, R301.2.1.1) 

• Provide chimney construction specifications and for connecting to the roof structure 
below. (FBC-Residential Chapter 10, Termination R1003.9) 

• All fireplaces must comply with FBC-Residential Chapter 10, Termination R1003.9 

• Manufacturer specifications for factory-built fireplaces with flue are required to be 
submitted. Prefabricated fireplaces shall be tested in accordance with UL 127. (FBC-
Residential R1004, R1005, FBC 107) 
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• Document wood frame to block wall connection for bearing walls. (FBC-Residential 
R301.1, R608.9) 

• Please provide a detail for the installation of the aluminum soffit detail designed in 
accordance with FBC R301.2(2). 

Roof Framing Plan 
• A roof framing plan or layout is required to be included in the plan set and must be 

prepared by the design professional of record.  (FBC 107) 

• For conventional roof framing, denote size, grade and species of all structural lumber. 
(FBC-Residential R301.2.1.1 and R902) 

• Document the spacing of roof framing members. (FBC 107) 

• Specify each roof member connectors, anchors and hangers. (FBC-Residential R301)  

• Provide a continuous load path from the ridge beam to walls (ridge beam to rafters, 
rafters to collar ties or ceiling joists and down to the top plate or tie-beam) and specify 
all connectors, anchors, clips and straps. (FBC-Residential 301.2.1.1) 

• When trusses are used, signed and sealed truss engineering by a Florida Licensed 
Engineer is required to be submitted as part of the plan review. Truss engineering must 
be digitally signed and sealed as required. (FBC-Residential R802.10, R301.2.1.1) 

• Document grade and thickness of roof sheathing materials. (FBC-Residential R803) 

• Provide a roof sheathing nailing schedule. (FBC-Residential R803.2.3.1) 

• Document the specific type of roof underlayment's on the plans. (FBC-Residential R905, 
Table R905.1.1.1 For Concrete and Clay Tile R905.3) 

• Dormer framing details are required. (FBC 107) 

• Provide a framed valley detail. (FBC-Residential R301.2.1.1, R905.2.8.2) 

Second Story Floor Framing Plan 
• A floor framing plan is required to be included in the plan set. (FBC 107) 

• Engineering and specifications for truss floor systems are required and must include the 
direction, span, and spacing. (FBC-Residential R802.10, R301.2.1.1) 

• Framed floor layouts must include the size, grade and species of lumber and include the 
direction, span, and spacing of floor structure. (FBC-Residential FBC R301.2.1.1) 

Beams and Columns 
• Show and detail the size and type of all beams. Specify their connectors, anchors and 

hangers. For field build beams, detail the members and assembly method and specify 
fasteners and nailing pattern. (FBC Residential R301.2.1.1, R606) 

• Show and detail the size and type of all columns. Specify the anchoring method to 
foundations and fastening to beam above. For field build columns, detail the members 
and assembly method. (FBC-Residential R301.2.1.1) 

Floor Plan 
• Provide a detailed floor plan dimensioned and to scale. Include wall openings and label 

all room uses. (FBC 107) 

• Appliances having an ignition source shall be elevated such that the source of ignition is 
not less than 18 inches above the floor in garages. Appliances shall not be installed in a 
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location subject to vehicle damage except where protected by approved barriers. (FBC-
Residential M1307.3.1, M1307.3) 

• Provide both an existing and proposed floor plan along with a scope of work for this 
project. (FBC 107) 

• Both an existing and proposed floor plan must be included as part of the plan set. All 
room uses must be labeled. A minimum of one emergency escape and rescue opening is 
required in every sleeping room. On the proposed floor plan label the existing and 
proposed emergency escape and rescue openings as either “Emergency Escape & 
Rescue Opening" or "EERO". Emergency escape and rescue openings shall have a net 
clear height opening not less than 24 inches and the net clear width shall be not less 
than 20 inches. Note: A net clear opening of not less than 5.7 square feet is required. 
Grade floor or below grade openings shall have a net clear opening of not less than 5 
square feet. (FBC-Residential-R310.2, R311) 

• Hallways shall be documented on the plans to be not less than 3 feet wide. (FBC-
Residential R311.6) 

• A minimum of one emergency escape and rescue opening is required in every sleeping 
room. The opening must be labeled as "Emergency escape & rescue opening” or “EERO” 
on the floor plan. Emergency escape and rescue openings shall have a net clear height 
opening not less than 24 inches and the net clear width shall be not less than 20 inches. 
Note: A net clear opening of not less than 5.7 square feet is required. Grade floor or 
below grade openings shall have a net clear opening of not less than 5 square feet. (FBC-
Residential R310.2) Bars, grilles, covers, screens or similar devices are permitted to be 
placed over emergency escape and rescue openings. Such devices shall be releasable or 
removable from the inside without the use of a key, tool, special knowledge or force 
greater than that required for the normal operation of the escape and rescue opening. 
The temporary installation or closure of storm shutters, panels, and other approved 
hurricane protection devices shall be permitted on emergency escape and rescue 
openings and egress doors during the threat of a storm. Such devices shall not be 
required to comply with the operational constraints of Section R310.1.1 or R312.2. 
While such protection is provided, at least one means of escape from the dwelling or 
dwelling unit shall be provided. The means of escape shall be within the first floor of the 
dwelling or dwelling unit and shall not be located within a garage without a side-hinged 
door leading directly to the exterior. Occupants in any part of the dwelling or dwelling 
unit shall be able to access the means of escape without passing through a lockable 
door not under their control. (FBC-Residential R310.4) 

• Document the size of the required egress doors on the plans. Not less than one egress 
door shall be provided for each dwelling unit. Egress doors shall be side hinged, and 
shall provide a clear width of not less than 32 inches where measured between the face 
of the door and the stop, with the door open 90 degrees. The clear height shall be not 
less than 78 inches in height measured from the top of the threshold to the bottom of 
the stop. (FBC-Residential R311.2) 

• No designated egress or emergency egress may exit through a garage. (FBC-Residential 
R311.1) 
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• There shall be a landing or floor on each side of each exterior door. The width of each 
landing shall be not less than the door served. Every landing shall have a dimension of 
not less than 36 inches measured in the direction of travel. The slope at the exterior 
landings shall not exceed 2 percent. (FBC-Residential R311.3) 

• Guards shall be provided for those portions of open-sided walking surfaces, including 
stairs, ramps and landings, that are located more than 30 inches measured vertically to 
the floor or grade below at any point within 36 inches horizontally to the edge of the 
open side. Guards shall be not less than 36 inches in height and not have openings from 
the walking surface to the required guard height which would allow passage of a sphere 
4 inches in diameter. (FBC-Residential R312) 

• An attic access is required to be documented on the plan. The rough-framed opening 
shall not be less than 22 inches by 30 inches and shall be located in a hallway or other 
location with ready access. See FBC- Residential M1305.1.3 for access requirements 
where mechanical equipment is located in attics. (FBC-Residential R807) 

• Openings from a private garage directly into a room used for sleeping purposes shall not 
be permitted. Other openings between the garage and residence shall be equipped with 
solid wood doors not less than 13/8 inches (35 mm) in thickness, solid or honeycomb 
core steel doors not less than 13/8 inches (35 mm) thick, or 20-minute fire-rated doors. 
(FBC-Residential R302.5) 

• Garages shall be separated from the residence and attics with not less than 1/2-inch 
gypsum board or equivalent applied to the garage side. Structures supporting 
floor/ceiling assemblies used for separation shall be separated by not less than 1/2 inch 
gypsum board or equivalent. (FBC-Residential Table R302.6) 

• Habitable rooms above the garage shall be separated by not less than 5/8 inch type X 
gypsum board or equivalent. (FBC-Residential Table R302.6) 

• Enclosed space under stairs that is accessed by a door or access panel shall have walls, 
under-stair surface and any soffits protected on the enclosed side with 1/2-inch gypsum 
board. (FBC-Residential R302.7) All new single-family houses and duplexes shall provide 
at least one bathroom, located with maximum possible privacy, where bathrooms are 
provided on habitable grade levels, with a door that has a 29-inch clear opening. 
However, if only a toilet room is provided at grade level, such toilet rooms shall have a 
door with a clear opening of not less than 29 inches. (FBC-Residential R320.1.1) 

• Plumbing fixtures shall be properly spaced and documented on the plan. (FBC-
Residential R307, figure R307.1) 

• Glass in hazardous locations must be identified on the plans. Document the type of 
safety glazing to be installed. (FBC-Residential R308). 

• Bathrooms, water closet compartments and other similar rooms shall be provided with 
aggregate glazing area in windows of not less than 3 square feet, one-half of which must 
be openable. Glazed areas shall not be required where artificial light and a local exhaust 
system are provided. (FBC-Residential R303.3 and M1507). 

• Document the required kitchen range exhaust on the plans (FBC Residential Table 
M1507.4) 

• Document the required bathroom exhaust on the plans (FBC Residential Table M1507.4)  
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• Habitable rooms shall have a floor area of not less than 70 square feet and shall not be 
less than 7 feet in any horizontal dimension with the exception of kitchens. (FBC-
Residential R304) 

• Habitable spaces in one- and two-family dwellings must comply with ceiling height 
requirements of the code. (FBC-Residential R305) 

• Window and/or door sizes must be noted at every opening or tied to a schedule which 
includes this information. Emergency escape and rescue openings (EERO) and safety 
glazing must be noted as applicable.  (FBC 107) 

Two Story Buildings 
• Provide a complete stair section from starting point to termination of stair to include 

thrust block at base of stairs and connection to floor system above. (FBC 107) 

• Other than straight run stairs, provide the framing and connections for the landings 
within stair runs and termination at the upper story. (FBC 107) 

• Winder and circular stairways shall have a tread depth of not less than 10 inches 
measured between the vertical planes of the foremost projection of adjacent treads at 
the intersections with the walkline and have a tread depth of not less than 6 inches at 
any point within the clear width of the stair. (FBC-Residential R311.7.5.2.1) 

• Spiral stairways shall comply with FBC-Residential R311.7.10  

• Spiral stairways are permitted, provided that the clear width at and below the handrail 
is not less than 26 inches (660 mm) and the walkline radius is not greater than 241/2 
inches (622 mm). Each tread shall have a depth of not less than 6 3/4 inches (171 mm) 
at the walkline. All treads shall be identical, and the rise shall be not more than 9 1/2 
inches (241 mm). Headroom shall be not less than 6 feet 6 inches (1982 mm) FBC-
Residential R311.7.10.1  

• Stairways shall be not less than 36 inches in clear width at all points above the 
permitted handrail height and below the required headroom height. (FBC-Residential 
R311.7.1) 

• The headroom in stairways shall be not less than 6 feet 8 inches and noted on the plan. 
(FBC-Residential R311.7.2) 

• A flight of stairs shall not have a vertical rise larger than 151 inches (3835 mm) between 
floor levels or landings. (FBC-Residential R311.7.3)The riser height shall be not more 
than 7-3/4 inches in height. The tread depth shall be not less than 10 inches. A nosing 
projection not less than 3/4 inch and not more than 1-1/4 inches shall be provided on 
stairways. A nosing projection is not required where the tread depth is not less than 11 
inches. (FBC-Residential R311.7.5) 

• Handrails shall be provided on not less than one side of each flight with four or more 
risers.  The handrail height shall be not less than 34 inches and not more than 38 inches 
and must be continuous for the full length of the flight. Handrails adjacent to walls shall 
have a space of not less than 1-1/2 inches between the wall and the handrails. (FBC-
Residential R311.7.8) 

• Required handrails shall have a type I or II grip-size. A handrail detail documenting 
compliance is required. (FBC-Residential 311.7.8.3 
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• Guards shall be provided for those portions of open-sided walking surfaces, including 
stairs, ramps and landings, that are located more than 30 inches measured vertically to 
the floor or grade below at any point within 24 inches horizontally to the edge of the 
open side. Guards shall be not less than 36 inches in height. Insect screening shall not be 
considered as a guard.  (FBC-Residential R312) 

• Guards (handrails) on the open sides of stairs shall have a height not less than 34 inches 
measured vertically from a line connecting the leading edges of the treads. Where the 
top of the guard serves as a handrail on the open sides of stairs, the top of the guard 
shall be not less than 34 inches and not more than 38 inches as measured vertically 
from a line connecting the leading edges of the treads. (FBC-Residential R312.1.2) 

• Required guards shall not have openings from the walking surface to the required guard 
height which would allow passage of a sphere 4 inches in diameter. Guards (handrail) on 
the open side of stairs shall not have openings that allow passage of a sphere 4 3/8 
inches in diameter. Triangular openings formed by the riser, tread and bottom rail shall 
not allow passage of a sphere 6 inches. (FBC-Residential R312.1.3) 

• Details for the installation of horizontal cable and rope handrails, when used as part of 
the guardrail system, are required and must include the cable spacing, cable diameter, 
intermediate supports, live end anchoring method and live load. (FBC-Residential R312, 
Table R301.5) 

• Manufacturer’s specifications and details for the installation of tempered glass or 
Plexiglas, when used as part of the guardrail system, are required. Provide details 
showing compliance with the code. (FBC-Residential R308, R308.4.4, R308.4.6, R308.4.7, 
Table R301.5 

• Exterior wood framed landings, decks, balconies, stairs and similar facilities shall be 
positively anchored to the primary structure to resist both vertical and lateral forces or 
shall be designed to be self-supporting. Document anchors and attachment. (FBC-
Residential R301, R311.5, R507) 

• Flashing shall be installed at wall and roof intersections, wherever there is a change in 
roof slope or direction and around roof openings. (FBC-Residential R903.2.1, Table 
R903.2.1) 

Basements 
• For basements, include calculations verifying whether it qualifies as a story or a 

basement. Also, reference the definitions of "story above grade plane" and "grade 
plane". (FBC-Residential R202) 
 

Elevations 
• Elevations shall show roof pitch, eave height, overhang lengths, finish floor elevations, 

ceiling height, exterior wall finish, chimney's, guardrails at porches, and handrails at 
stairs. (FBC 107) 

• Document window sill heights on the elevations where the opening of an operable 
window is located more than 72 inches above the finished grade or surface below. The 
lowest part of the clear opening of the window shall be a minimum of 24 inches above 
the finished floor of the room in which the window is located or be equipped with a 
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window opening control device or approved window fall prevention device in 
compliance with ASTM F 2090. (FBC-Residential R312.2.1) 

Roof Ventilation 
• Document the required roof ventilation on plans. (FBC-Residential R806.1) 

• Provide roof vent calculations. The minimum net free ventilating area shall be 1/150 of 
the area of the vented space. (FBC-Residential 806.2) 

Spray Foam Insulation 
• When using spray foam insulation (foam plastics), the following information is required 

to be submitted to show code compliance (FBC 107, FBC-Residential R316, R806.5): 
o The product manufacturer's installation details. 
o Evaluation Report from an accredited evaluation service for the product being 

proposed i.e. ICC, IAPMO UES, etc. The Report must be active and not be 
expired. 

o Plan details showing solid soffits and no roof and attic ventilation. 
o Energy Calculations indicating this product method and states unvented.  

Electrical Layout 
• An electrical layout is required and must include the location of all interior and exterior 

electrical devices such as receptacles, switches, lights, ceiling fans, bath exhaust fans, 
attic light, stairway lighting, smoke alarms and carbon monoxide alarms, etc. An 
electrical riser diagram including grounding electrode is required to be included on the 
plans for all new one- and two-family dwellings. (FBC 107) 

• Interconnected smoke alarms are required when constructing new or making 
alterations, repairs and additions requiring a permit, or where one or more sleeping 
rooms are added or created in existing dwellings, the individual dwelling unit shall be 
equipped with smoke alarms installed in each sleeping room, outside each separate 
sleeping area in the immediate vicinity of the bedrooms, on each additional story of the 
dwelling, including basements and habitable attics and not including crawl spaces and 
uninhabitable attics. (FBC-Residential R314.2.1 and R314.2.2, R314.3, R314.4) 

• Every separate building or an addition to an existing building for which a permit for new 
construction is issued and having a fossil-fuel-burning heater or appliance, a fireplace, 
an attached garage, or other feature, fixture, or element that emits carbon monoxide as 
a byproduct of combustion shall have an operational carbon monoxide alarm installed 
within 10 feet of each room used for sleeping purposes. (FBC-Residential R315.1) 

• When a residential electric service over 600 amps is required, the electrical plans are to 
be digitally signed and sealed by a Florida licensed Professional Engineer. (FS 471.03, 2 
(h)) 

Mechanical 
• Provide complete duct design with sizes, balanced return, and R-value complying with 

the ACCA Manual J heating and cooling load calculations, Manual S based on the load 
calculations in accordance with the manufactures equipment selection, Manual D duct 
design layout of system sizing supply, balance returns and outside air ducts as required. 
(FBC-Energy Conservation R403) 
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• Energy calculations are required for the performance method OR calculations can be in 
accordance with the prescriptive method noted in the FBC 7th Edition Energy 
Conservation.  Form R402-2020, Residential Building Thermal Envelope is 
required. Forms can be found in appendix RD of the 2020 FBC 7th Edition Energy 
Conservation. 

• The energy calculations must indicate Yes or No for worst case and must be site specific. 
(FBC 107) 

• The conditioned floor area on the energy calculations must closely match the square 
footage tabulation on the construction drawings. (FBC 107) 

• SEER shall be 14-minimum (FBC-Energy Conservation Form R402 - 2020, Table 
C403.2.3(1-11)) 

• HSPF shall be 8.2-minimum. (FBC-Energy Conservation Form R402 - 2017,Table 
C403.2.3(1-11)) 

• The energy calculations shall say PASS on the bottom. (FBC 107) 

• The energy calculations shall be signed and dated by the preparer. (FBC 107) 

• For new SFRS, the specifications (U and SHGC, values, low E, etc.) of windows, shall 
comply with those values utilized to pass the Energy Calculations. (FBC Energy 
Conservation, Table R402.1.1) 

• Up to 15 square feet of glazed fenestration (window and doors) per dwelling unit shall 
be permitted to be exempt from U-factor and SHGC requirements. (FBC-Energy 
Conservation R402.3.3). 

• Category IV and V sunrooms are required to have energy calculations as they are 
conditioned. (FBC-Residential R301.2.1.1.1) 

• Attics containing air handling units (AHU's) shall have an opening and passageway large 
enough to allow removal of the largest appliance, but not less than 30-inch-high and 22 
inches wide and no more than 20 feet away from the opening. The passageway shall 
have a continuous solid floor not less than 24 inches wide. A level service space not less 
than 30 inches square shall be present along all sides of the appliance where access is 
required. A luminaire controlled by a switch located at the passageway opening and a 
receptacle outlet shall be installed at or near the appliance. Exceptions may apply. Truss 
Engineering shall reflect all imposed loads from equipment or other components, which 
are not part of the truss design. (FBC-Residential M1305.1.3, M1305.1.3.1, R301.1) 

• Additions and alterations utilizing the Prescriptive Method are not allowed to locate air 
handling units (AHU's) in attics. (FBC-Energy Conservation R403.3.6)  

• Heating, ventilation, and air conditioning document for any new building or addition, 
which requires more than a 15-ton-per-system capacity which is designed to 
accommodate more than 100 persons or for which the system costs more than 
$125,000, shall be signed, sealed, and dated by a Professional Engineer registered on 
the State of Florida. (FBC-R101.2. Florida Statutes Chapter 471, Chapter 553, Part VI, 
Florida Statutes.) 

• Insulation (Prescriptive method). Supply and return ducts in attics shall be insulated to a 
minimum of R-8 where 3 inches (76 mm) in diameter and greater and R-6 where less 
than 3 inches (76 mm) in diameter. Supply and return ducts in other portions of the 
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building shall be insulated to a minimum of R-6 where 3 inches (76 mm) in diameter or 
greater and R-4.2 where less than 3 inches (76 mm) in diameter. (FBC-Energy 
Conservation R403.3.1) 

General 
• Glass block installation details are required and shall comply with resistance to wind 

pressure. (FBC-Residential R301.1 and R607) 

• Provide details for all decorative architectural embellishments to the roof or exterior 
perimeter walls of the house. Attachment and anchoring must be included.  (FBC 107) 

• Size of steel members, material grade, weld grade and connection details shall be 
shown. (FBC-Residential R301.1.1(2), AISI S230-07/S3-12. Standard for Cold Formed 
Steel Framing- Prescriptive Method for One- and Two-Family Dwellings) 

• Unless roofs are sloped to drain over roof edges, roof drains, overflow drains and 
scuppers are required and must be documented on the plans. (FBC-Residential R903.4. 

• Provide a profile of the dock from beginning to end to include the normal high-water 
elevation (NHWE). Landward of the NHWE, provide a minimum 36-inch guardrail where 
the distance from the top of the deck to top of grade exceeds 30 inches. A guardrail is 
required.  (FBC 107, FBC-Residential R312) 

Containers 
• Complete detailed plans of the structure signed and sealed by a structural engineer 

licensed in Florida, showing how the container(s) is/are constructed, specifying all 
components and connections. Note: The owner or contractor is required to retain a 
third-party licensed engineer to inspect the welds and any other steel connections (FBC 
2204 and 2205) or local product approval meeting the requirements of Florida Statute. 
553.8425 

• A site-specific anchoring or foundation plan showing connection of the container to its 
foundation is required. (FBC 107) 

Existing Building Code 
• Repairs, alteration and additions to existing structures shall comply with FBC-Existing 

Building 2020. 
 

Mobile / Manufactured Homes 
• Mobile/manufactured home set-up (tie-down), repair and remodeling shall comply with 

the Mobile/Manufactured Home Installation Standards. (F.A.C. 15C-1, 15C-2) 

• No person may perform manufactured/mobile home installations unless licensed by the 
Bureau of Mobile Home and Recreational Vehicle Construction of the Department of 
Highway Safety and Motor Vehicles pursuant to section 320.8249, F.S., regardless of 
whether that person holds a local installer's license or any other local or state license. 
The owner of the mobile home may apply for and obtain a building permit to set-up and 
tie-down the structure as long as the license holder installs and certifies the installation. 
(F.A.C. 15C-1, 15C-2) 
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• The mobile home permitting package must include a site plan, floor plan and Permit 
Worksheet pages 1 and 2. The Permit Worksheet must be completely filled out. (FBC 
107) 

• Additions to a mobile/manufactured home of any kind shall be free standing and self-
supporting with only the flashing attached to the mobile home (fourth wall 
construction). Fourth wall construction must be detailed in a wall section and shown on 
both the foundation plan and floor plan. In lieu of fourth wall construction, the design 
professional for the addition must provide a site specific statement that certifies the size 
and type of the structure to be added will not lessen the integrity of the mobile home. 
This may be included in a signed and sealed site-specific letter or on the engineered 
plans. (F.A.C. 15C-1, 15C-2, FBC 107) 

• Repair or remodeling of a mobile/manufactured home shall require the use of material 
and design equivalent to the original construction. (F.A.C 15C-1, 15C-2) 

Aluminum Structures 
• All extruded aluminum members shall be not less than 0.040 inch (gauge) and must be 

documented on the plans. (FBC 2002.3) 

• When utilizing the AAF-20 Guide to Aluminum Construction in High Wind Areas 2020 for 
the construction of screen enclosures, provide the spacing and height for each 
column/beam, upright, and/or purlin associated with the corresponding layout for the 
enclosure that matches the corresponding AAF Guide pages. (FBC-R301.2.1.1.1.1)   

• The minimum thickness for formed sheet aluminum structural wall panels shall be not 
less than 0.024 inch and must be documented on the plans. (FBC 2002.5) 

• Provide Florida Product Approval or Miami Dade NOA for composite wall panels. (FBC 
107) 

• Aluminum sheet used for roof decking (pan roof or panel roof) or siding shall be not less 
than 0.032 inch in thickness. Document this on the plan or provide Florida product 
approval or Miami Dade NOA for the product used. (FBC 2003.8.2, FBC 107) 

• Vinyl, tempered glass, and acrylic panels shall be removable. Removable panels shall be 
identified as removable by a decal. The identification decal shall essentially state 
"Removable panel SHALL be removed when wind speeds exceed 75mph". Decals shall 
be placed such that the decal is visible when the panel is installed. Document this 
requirement on the plans. (FBC 2002.3.3) 

• Show the connections and fasteners for all aluminum members. (FBC 107) 

• Show cable bracing, knee bracing and structural gutters on the plans. (FBC 107) 

• Document the applicable sunroom category on the plans. (FBC 2002.6.2) 

• An existing slab or foundation used to support lightweight construction must be clearly 
documented on the plan and include slab thickness or footer size. In addition, should 
the design professional relying on documentation from a previously issued and 
completed permit they must also document the permit number on the plan. (FBC 
2002.1, 1604.1) 

• An existing slab or foundation used to support an enclosed sunroom, glass room, or 
open enclosure with solid roof construction must be clearly documented on the plan 
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and include termite treatment, vapor barrier, reinforcement, footer size, slab thickness 
and compressive strength of concrete.  In addition, should the design professional 
relying on documentation from a previously issued and completed permit they must 
also document the permit number on the plan. (FBC 2002.1, 1604.1) 

Pools, Spas and Water Features 
• Provide a completed, site specific Orange County Residential Swimming Pool Safety 

Affirmation identifying required barriers signed by both the contractor and homeowner. 
This document may be found on our website 
at  http://www.ocfl.net/Portals/0/resource%20library/permits%20-
%20licenses/Swimming-Pool-Safety-Affirmation-CERT.pdf (FBC-Residential R4501.17)  

• With the use of a mesh safety barrier (baby fence) or a safety pool cover, provide the 
manufacturers approved installation details. (FBC-Residential R4501.17, FBC 107). The 
proposed mesh safety barrier or safety pool cover, must be an Orange County approved 
residential swimming barrier. A list of approved Residential Swimming Barriers may be 
found on our website at 
www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx or by contacting 
the Plans Examiner. Provide a specific layout of the proposed pool, spa, deck area and 
play features. The layout must show the pool perimeter in relation to any existing 
house, accessory structures and lanai foundations. The layout must also show sun shelf, 
location of swim-outs, diving board and include pool depths from entry steps to deepest 
point. (FBC 107) 

• Provide site specific angle of repose engineering. Identify the affected area on the pool 
layout. (FBC-Residential 403.1.7) 

• Provide completed site-specific worksheets complying with ANSI/APSP 7 (Total Dynamic 
Head (TDH) Calculation) and ANSI/APSP 15 (Energy Efficiency Compliance Information 
for Residential Swimming Pools) (FBC-Residential R4501, FBC 107)  

• Provide site specific engineering for all water features, sheer decent, slides, stairs, 
grottos, bridges and rock formations, lazy rivers, etc. For disappearing or infinity edge 
pool features, provide site specific engineering including the pool wall down to and 
including the collection basin. (FBC 107) 

• Provide site specific engineering for rain curtains added to the home, accessory 
structures, trellis, etc. A Florida licensed contractor is required to obtain the necessary 
permits for these features as they cannot be included with the pool permit. (FBC 107) 

• Provide manufactures installation instructions to include pool size, shape, depth and 
removable ladder. Minimum pool wall height is 48 inches or provide a completed 
Swimming Pool Safety Affirmation identifying required safety barriers (FBC 107) This 
form can be found our  website at 
www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx 

• Provide manufactures installation instructions and product information for the spa and 
spa cover to include spa size, depth and electrical connection requirement (hardwired 
or plug-in). (FBC 107) 

• Fountains with a basin deeper than 24 inches will require a completed Swimming Pool 
Safety Affirmation (FBC-Residential R4501.17, See pool definition R4501) This form can 

http://www.ocfl.net/Portals/0/resource%20library/permits%20-%20licenses/Swimming-Pool-Safety-Affirmation-CERT.pdf
http://www.ocfl.net/Portals/0/resource%20library/permits%20-%20licenses/Swimming-Pool-Safety-Affirmation-CERT.pdf
http://www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx
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be found our website at 
www.ocfl.net/PermitsLicenses/PermittingAndConstructionForms.aspx 

Retaining Walls 
• Signed and sealed engineering is required for retaining walls. Retaining walls that are 

not later-ally supported at the top and that retain in excess of 48 inches (1219 mm) of 
unbalanced fill, or retaining walls exceeding 24 inches (610 mm) in height that resist 
lateral loads in addition to soil, shall be designed in accordance with accepted 
engineering practice to ensure stability against overturning, sliding, excessive 
foundation pressure and water uplift. (FBC-Residential R404.4) 

Florida Statutes 
• When physically presenting plans, specifications, reports and/or other documents 

prepared by a Florida licensed engineer for public record shall be signed, sealed and 
dated in accordance to Florida Statutes (Chapter 471).  The signature shall be 
handwritten (not stamped) and the seal on all required document shall be digitally 
created, inking stamp or embossing sealed. Electronically signed and sealed plans can 
only be submitted electronically through Orange County FastTrack system. 

• A Florida Professional Engineer’s Digital Signature must comply with the latest State 
Statute requirements 471.025 and Florida Administrative Code 61G15-23-.003 utilizing a 
3rd party certificate authority. (FBC 107)  

o Please view the digital signature section of the Fast Track User Guide. 
o For Digital Signature Questions, please email Digitalsignature@ocfl.net 

• 61G15-23.001 Identification of the project, by address or by lot number, block number, 
section or subdivision and city or county is required on the plans (FBC 107) 

• 61G15-23.002 (3)(a) A title block shall be used on each sheet of plans or prints and shall 
contain the printed name, address, and license number of the engineer who has sealed, 
signed and dated the plans or prints. (FBC 107) 

• A Florida Professional Engineer is required to include an Accuracy Statement on Digitally 
Signed plans and include similar language to the following: This item has been 
electronically signed and sealed by [Licensee Name] using a Digital Signature. (Date will 
be shown automatically with an Adobe System) Printed copies of this document are not 
considered signed and sealed and the signature must be verified on any electronic 
copies.) (FBC 107) Please review our Online User Guide, Digital Signatures section at 
https://fasttrack.ocfl.net/OnlineServices/ Digital Signature Questions-Email 
Digitalsignature@ocfl.net 

• When physically presenting plans, specifications, reports and/or other documents 
prepared by a Florida registered architect for public record shall be signed, sealed and 
dated in accordance to Florida Statutes (Chapter 481).  The signature shall be 
handwritten (not stamped) and the seal on all required document shall be digitally 
created, inking stamp or embossing sealed. Electronically signed and sealed plans can 
only be submitted electronically through Orange County FastTrack system. 

• A Florida Registered Architect’s Digital Signature must comply with the latest State 
Statute requirements 481.221 and Florida Administrative Code 61G1-16.005 utilizing a 

https://fasttrack.ocfl.net/OnlineServices/helpdocs/_ElectronicPlanSubmittalUploadGuide.pdf#page=10
mailto:Digitalsignature@ocfl.net
https://fasttrack.ocfl.net/OnlineServices/
mailto:Digitalsignature@ocfl.net
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3rd party certificate authority. (FBC 107) Please review our Online User Guide, digital 
signature section at https://fasttrack.ocfl.net/OnlineServices/ Digital Signature 
Questions-Email Digitalsignature@ocfl.net 

• FAC 61G1-16.004 Title Block. 

• A title block must appear on all architectural or interior design drawings and 
specification identification sheets. The title block must, at a minimum, contain the 
following information (FBC 107): 
a) Firm name, address, and telephone number. 

b) Firm license number. 

c) Name or identification of project. 

d) Date prepared. 

e) A space for the signature and dated seal. 

f) A space for the printed name of the person sealing the document 

• Corrections and revisions to sealed documents prepared by a Florida licensed engineer 
or registered architect shall only be made by the engineer or architect who prepared the 
original documents.  Corrections and revisions shall be properly signed and sealed in 
accordance to Florida Statutes. (Chapter 471 and 481). 

• Electrical documents on a residential system, which exceeds 600 amps, shall be signed, 
sealed and dated by an Electrical Engineer registered on the State of Florida.  (F.S. 
Chapter 471.003) 

• Heating, ventilation, and air conditioning document for any new building or addition, 
which requires more than a 15-ton-per-system capacity which is designed to 
accommodate 100 or more persons or for which the system costs more than $125,000, 
shall be signed, sealed, and dated by a Professional Engineer registered on the State of 
Florida.  (FBC-Residential R101.2.1, Florida Statutes Chapter 471, Chapter 553, Part VI, 
Florida Statutes.) 

FastTrack Electronic Submittals 
• A Florida Professional Engineer’s Digital Signature must be in compliance with the latest 

State Statute requirements 471.025 and Florida Administrative Code 61G15-23-.003. We 
cannot approve the plans for this permit until we receive drawings signed and sealed in 
accordance with the State Statute utilizing a 3rd party certificate authority. (FBC 107) 
Please review our Online User Guide, digital signature section at 
https://fasttrack.ocfl.net/OnlineServices/ Digital Signature Questions-Email 
Digitalsignature@ocfl.net  

• 61G15-23.001 Identification of the project, by address or by lot number, block number, 
section or subdivision and city or county is required on the plans (FBC 107)  

• 61G15-23.002 (3)(a) A title block shall be used on each sheet of plans or prints and shall 
contain the printed name, address, and license number of the engineer who has sealed, 
signed and dated the plans or prints. (FBC 107)  

• A Florida Professional Engineer is required to include an Accuracy Statement on Digitally 
Signed plans and include similar language to the following: This item has been 
electronically signed and sealed by [Licensee Name] using a Digital Signature. (Date will 

https://fasttrack.ocfl.net/OnlineServices/
mailto:Digitalsignature@ocfl.net


Residential Building Code Plan Review Checklist 

Rev.02/19/2021 

be shown automatically with an Adobe System) Printed copies if this document are not 
considered signed and sealed and the signature must be verified on any electronic 
copies.) (FBC 107) Please review our Online User Guide, Digital Signatures section at 
https://fasttrack.ocfl.net/OnlineServices/ Digital Signature Questions-Email 
Digitalsignature@ocfl.net  

• A Florida Registered Architect’s Digital Signature must be in compliance with the latest 
State Statute requirements 481.221 and Florida Administrative Code 61G1-16.005. We 
cannot approve the plans for this permit until we receive drawings signed and sealed in 
accordance with the State Statute utilizing a 3rd party certificate authority. Please review 
our Online User Guide, digital signature section at 
https://fasttrack.ocfl.net/OnlineServices/ Digital Signature Questions-Email 
Digitalsignature@ocfl.net 

• FAC 61G1-16.004 Title Block. A title block must appear on all architectural or interior 
design drawings and specification identification sheets. The title block must, at a 
minimum, contain the following information:  
a) Firm name, address, and telephone number.  

b) Firm license number.  

c) Name or identification of project.  

d) Date prepared.  

e) A space for the signature and dated seal.  

f) A space for the printed name of the person sealing the document (FBC 107)  

• Corrections and revisions to sealed documents prepared by a Florida licensed engineer 
or registered architect shall only be made by the engineer or architect who prepared the 
original documents. Corrections and revisions shall be properly signed and sealed in 
accordance to Florida Statutes. (Chapter 471 and 481). 

• Townhouse and condominium project cannot be processed through the Orange County 
FastTrack system as a “Residential Permit (RES)”. New construction, alterations, repairs 
and additions to a townhouse or condominium must be submitted through FastTrack as 
a “Commercial Permit (COM)”. Please email EPlanRes@ocfl.net to request that this 
permit is voided. Then resubmit the project through FastTrack by selecting “Commercial 
Permit (COM)”. (FBC 107)  

  

https://fasttrack.ocfl.net/OnlineServices/
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Residential Plan Review Directory: 

Plans Examiner Telephone Number Email Address Title 

Amanda Koch 407-836-5572 Amanda.Koch@ocfl.net Plans Examiner II 

Audrey Mitchell 407-836-5583 Audrey.Mitchell@ocfl.net Plans Examiner II 

Charles Pelletier 407-836-5562 Charles.Pelletier@ocfl.net Plans Examiner II 

Esau Alvarez 407-836-5587 Esau.Alvarez@ocfl.net Plans Examiner II 

German Cabral 407-836-5529 German.Cabral@ocfl.net Plans Examiner II 

Joe Choss 407-836-5524 Joe.Choss@ocfl.net Deputy Chief Plans Examiner 

Leslie Truluck 407-836-5580 Leslie.Truluck@ocfl.net Plans Examiner II 

Lonnie Bass 407-836-5567 Lonnie.Bass@ocfl.net Chief Plans Examiner 

Maria Santos 407-836-5789 Maria.Santos2@ocfl.net Plans Examiner II 

Mayra Eden 407-836-0971 Mayra.Eden@ocfl.net Plans Examiner II 

Tom Jaeger 407-836-0949 Thomas.Jaeger@ocfl.net Deputy Chief Plans Examiner 

Tracy Fair 407-836-5890 Tracy.Fair@ocfl.net Plans Examiner II 
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